Staff Application Form
(Note: Request you to please download the file, fill out the details, save it as a pdf and share along with other requested dossiers)
I. Applicant’s Details:
· First Name: Sanchaita 
· Last Name: Ghosh
· Position Applied For (Please tick the appropriate option) : Senior Manager – Outreach & Admissions
· School: (Common/SIAS/IFMR/GSB):

· Departments (Please highlight):
· Common: 1. Accounts, 2. Communication, 3. HR, 7. Librarian, 4. Outreach,
5. Admissions, 6. Examination, 7.SC Admin, 8. Krea IT, 9. Procurement, 10. Registrar Office. Office, 11. Student Life, IDE, LS & Pathways, 12. Inclusive Learning Support Office,

· SIAS: 1. Academic Administration, 2. Financial Analyst, 3. Media Lab, 4. Career Services & Placement, 5. Office of Discipline Co-ordinator, 6. Lab Technician, 7. Placements & MDP, 8. Campus Development.

· GSB: 1. Career Service, 2. GSB Executive Education, 3. GSB Academic Administration.

· IFMR Accounts: 1. Accounts, Legal & Compliances
· Designation (Please highlight):
· Common: 1. Intern, 2. Assistant, 3. Executive, 4. Sr. Executive, 5. Assistant Manager, 6. Deputy
Manager, 7. Manager, 8. Sr. Manager, 9. Assistant General Manager, 10. Deputy General
Manager, 11. General Manager, 12. Assistant Director 13. Associate Director, 14. Director.

· SIAS: 1. Intern, 2. Assistant, 3. Executive, 4. Sr. Executive, 5. Assistant Manager, 6. Deputy
Manager, 7. Manager, 8. Sr. Manager, 9. Assistant General Manager, 10. Deputy General
Manager, 11. General Manager, 12. Assistant Director 13. Associate Director, 14. Director.
· GSB: 1. Intern, 2. Assistant, 3. Executive, 4. Sr. Executive, 5. Assistant Manager, 6. Deputy
Manager, 7. Manager, 8. Sr. Manager, 9. Assistant General Manager, 10. Deputy General
Manager, 11. General Manager, 12. Assistant Director 13. Associate Director, 14. Director.

· IFMR: 1. Intern, 2. Assistant, 3. Executive, 4. Sr. Executive, 5. Assistant Manager, 6. Deputy
Manager, 7. Manager, 8. Sr. Manager, 9. Assistant General Manager, 10. Deputy General
Manager, 11. General Manager, 12. Assistant Director 13. Associate Director, 14. Director.


II. Personal Information:
· Gender: Male/Female/Others: Female
· Date of Birth (DD-MM-YYY): 11 July 1993
· Age (As of date): 32 years 
· Permanent Address: (Door No, Street Name, Location, Country, State, City, Pin code): 
· Address for Communication: (if different from Permanent Address): 1B, Regular Residency AshwiniNagar Fairabhawan Baguihati Kolkata 700159
· Nationality: Indian
· Personal email ID1: sanchaita.ghosh052@gmail.com
· Personal email ID2:
· Contact Number1 (with country code): +917278221007
· Contact Number2(with country code):
· Contact Number (WhatsApp Number, if available):
+917278221007
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III. Academic/Professional Qualification: (Please insert additional rows as required)

	
Qualification (UG/PG/M.Phil.
/Ph.D./Others)
	

Degree
	
Specialization (if any)
	
Degree Granting University
	Year	of
Completion (DD-Month- YYYY)
	

Marks %/CGPA
	
Education mode (Regular/ Part	Time/Distance Education/Online/Others)

	
	PGDM
	Core Marketing
	Pune University
	2018
	50
	Regular Course



IV. Experience in Academic Institutions: (Details right from the first job) (Please insert additional rows as required)

	Organizations
	Designation
	Date from (DD-Month- YYY)
	Date to (DD-Month-YY)

	Amity University
	Career Counsellor
	December 2017
	April 2021



V. Experience in Industry: (Please insert additional rows as required)

	Organizations
	Designation
	Date from (DD-Month-YYY)
	Date to (DD-Month-YY)

	Hiremee
	Junior Territory Manager
	May 2021
	April 2024



VI. Contact details of three referees: (Please insert additional rows as required)

	Sl.
No.
	Name of the Referee
	Name	of	the	Institution/ Organization
	Email ID
	Contact Number with Country code

	1
	Kiran Sir
	Chitkara University
	
	+917004907732

	2
	Arindam Choudhury
	Adamas University
	
	9830924094

	3
	Ravi Singh
	Amity University
	
	7004907732



How did you hear about us?
Advertisement/ University Website/ LinkedIn/ Direct Reference/Social Media/Others (Please type) LinkedIn Minimum notice period in present job 15 days	

Declaration:
I hereby declare that all the statements/ particulars made/furnished in this application are true, complete, and correct to the best of my knowledge and belief.
Place:Kolkata
Date: 8th May 2026

sanchaitaghosh
Signature of Applicant
